
 

 

INTERNATIONAL STUDENT RESPONSIBILITIES 
Outline of Regulations and Procedures 

 
The purpose of this section is to help you become aware and follow the regulations.  

International Student & S���Z�}�o���Œ���^���Œ�À�]�����•�[���‰���Œ�•�}�v�v���o�����Œ�����‰�Œ���‰���Œ�������š�}�����v�•�Á���Œ���Ç�}�µ�Œ���‹�µ���•�š�]�}�v�•��
or check with the proper authorities.  Please be aware, however, it is your responsibility to 
abide by the laws and regulations affecting your status and not International Student& 
Scholar Se�Œ�À�]�����•�[���i�}�����š�}���l�����‰���Ç�}�µ�Œ���•�š���š�µ�•���]�v���P�}�}�����•�š���v���]�v�P.  Your status is clearly your 
�Œ���•�‰�}�v�•�]���]�o�]�š�Ç�����v�����v�}���}�v�������o�•���[�•�X���������‰���Œ�š�u���v�š���}�(���,�}�u���o���v�����^�����µ�Œ�]�š�Ç���~���,�^�•���������Œ���v���Z���}�(���š�Z����
U.S. Department of Justice and the U.S. Department of State (DOS), are responsible for 
enforcing the immigration regulations and not International Student Services & Scholar 
(ISSS).  ISSS is available to assist you, when we can.  You may visit the DHS website at 
http://www.uscis.gov to check the latest regulations and/or download many of the DHS 
forms. 
 ���,�^�[�•���•�Ç�•�š���u��Student and Exchange Visitor Information System (known as SEVIS), is 
an internet-based system that gives DHS a real-time student tracking system.  This means 
that DHS will know, in a very real and timely way, where students are and what academic 
activities they are engaged in.  What this also means, is that this system will be making 
status determinations and not allowing ISSSS staff to determine nor intervene in your status. 
 As an international student, scholar, or visiting professor in F-1 or J-1 visa status, you 
have certain obligations to maintain your status.  The regulations are outlined as follows: 

1. Newly arriving students and scholars are required to come to ISSS office upon 
arrival at Loma Linda University.  To be legally present in the United States (U.S.), 
DHS requires that all students, scholars, visiting professors, and their families to 
check in with the international student/scholar office and show their visa-related 
documents (i.e. passport, visa, I-94, I-20, etc.) and have their arrival reported in the 
SEVIS system. 

2. Report changes of address and phone number to ISSS within ten days of a change.  
A change of address should be reported to DHS by completing the AR-11 Change of 

http://www.uscis.gov/


 

 

a. Undergraduate students should satisfactory complete a minimum of twelve 
quarter-units per quarter to fulfill DHS visa requirements.  Normally, however, 
your program will require more than twelve units per quarter to complete 
your program in the recommended time frame.  

b. Graduate students should satisfactorily complete a minimum of eight 
quarter-units per quarter to fulfill DHS requirements or complete a load 





 

 

16. You must notify the ISSS of your final departure plans (or changes in status) just 
prior to your leaving or the change.  This way, your SEVIS file will be properly 
closed. 

  



 

 

WHAT IS AN I-20? 
 
Student Exchange Visitor Information System (SEVIS) I-20: 
 

�x Definition: a multi-purpose government form used in connection with many F-1 
procedures and benefits.     

 
�x Page 1: Contains program and biographical information 

 
Very Important Note:  
It is your responsibility to give International Student Services Office advanced notice, if 
you need to make any of the following changes:  

 1) Concurrent Enrollment �t enrolling at another school part-time (to fulfill a program 
requirement at LLU) while also enrolling at LLU full-time. 

2) Program Extension 



 

 

Dependents 
�¾ Spouses or children, accompanied by the F-1 student, will be issued their own SEVIS 

I-20 that will indicate they will be in F-2 (Dependent) status. 
 
Applying for F-

http://www.uscis.gov/


 

 

your 60 day grace period 
o � P̂rogram Completion Date





 

 

CONCURRENT ENROLLMENT 
 
Effective January 1, 2003, regulations allow an F-



 

 

PROGRAM WITHDRAWAL OR ACADEMIC DISMISSAL 
 
Approved Withdrawal 
An F-1 student who has been granted an authorized withdrawal by the DSO (by notifying 
International Student Services prior to ceasing class attendance), may remain in the United 
States for up to 15 days following the withdrawal noted in SEVIS, to prepare to depart from 
the United States. 

 
** Legal Note: �/�u�u�]�P�Œ���š�]�}�v���Œ���P�µ�o���š�]�}�v�•���Œ���(���Œ���š�}���^�‰�Œ���‰���Œ���š�]�}�v���(�}�Œ�������‰���Œ�š�µ�Œ���_�����•��
the only permissible activity during the 15 days grace period following the 
authorized withdrawal. No employment is permitted. The provision granting 
the 15 days grace period does not refer to preparation for transfer, as a 
permissible activity during this time frame.  

   
Unapproved Withdrawal 
If a student fails to maintain status, or withdraws from school or otherwise terminates or 
interrupts their course of studies without first obtaining DSO (International Student 
Services), approval, in SEVIS, the student is not eligible for any grace period and is 
considered out of status, immediately.   
 
I-20 Termination Procedure 

�¾ Your leave of absence, program withdrawal, or academic dismissal will 
be processed by University Records 

�¾ Once it is processed our office will receive a notification 
�¾ When we receive the notification we must terminate your I-20 
�¾ On the day your I-20 is terminated your 15 day grace period clock will 

start 
�¾ You will have 15 days to put your affairs in order before you should 

exit the U.S. 
 

 
TRANSFER TO ANOTHER SCHOOL 

 
You are required by immigration law to notify International Student Services of your intent 
to transfer to another school as soon as you are notified of your acceptance, before you 
�(�]�v�]�•�Z���Ç�}�µ���‰�Œ�}�P�Œ���u���Z���Œ�������š���>�>�h���}�Œ���]�(���Ç�}�µ�����}�v�[�š���‰�o���v���}�v���v�}�š���Œ���P�]�•�š���Œ�]�v�P�����������µ�•�����}�(���Ç�}�µ�Œ��
intention to transfer, whichever is earlier. 
 
In order to successfully transfer your I-20, please provide a copy of your acceptance letter 
and transfer request form (if required by your new school) in a timely manner. 
 
 
 




